__________ Association
Board of Directors Meeting
Open Session Minutes
Date: ________________
I. Call to Order / Roll Call
The President called the meeting to order on ________________ at __________.
Board Members Present: _______________________________________________
Board Members Absent: _______________________________________________
Management Present: _______________________________________________
Quorum:  ☐ Yes   ☐ No
II. Approval of Prior Meeting Minutes
Motion to approve minutes from ______________ meeting.
Motion by: ______________   Second by: ______________
Vote:  ☐ Passed   ☐ Failed   (_____ in favor, _____ opposed, _____ abstained)
III. Open Forum
The following items were discussed:


IV. Manager's Report


V. Financial Report


VI. Old Business


VII. New Business
Record each item discussed, any motion made, and the vote result.


VIII. Adjournment
The meeting was adjourned by the President at ______________.
ATTESTATION
Secretary:

Signature / Date
President:

Signature / Date
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